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B4 1
Annex 1
Hong Kong Diploma of Secondary Education Examination (HKDSE)
Candidate with Aural and/or Oral Disabilities

This form should be accompanied by an up-to-date* medical/assessment report or audiogram
from the ENT specialist / audiologist or speech therapist. For details, please refer to Section
5.3 (Aural Disabilities) and Section 5.4 (Oral Disabilities) of the Application Guide for Special
Examination Arrangements (SEAS).

(Note: School candidates need not submit this sheet if the documentary proof submitted is issued
by the Education Bureau (for aural/oral disabilities), or the Hospital Authority / Department of
Health (for aural disabilities only).

* issued within 3 years before the public examination

A. Candidate’s personal particulars

Name : (English) (32 8k42) -
H.K. Identity Card No. :

B. Overall assessment

In connection with the candidate’s application for SEAs and/or exemption, | confirm that
the candidate has the following disabilities which will sustain over the entire examination
period from to of the examination year:

(Please tick the appropriate box below.)

Aural Disability (This part should be completed by an ENT specialist / audiologist.)

LEFT EAR RIGHT EAR
O Normal O Normal
O Mild O Mild
O Moderate O Moderate
O Moderately Severe O Moderately Severe
O Severe O Severe
O Profound O Profound
Name :
(ENT Specialist/Audiologist)
Signature :
Date :

Oral Disability (This part should be completed by a speech therapist.)

Diagnosis :
(1) Severity of oral disability
O Mild
O Moderate
O Severe
(2) Area of difficulty (may tick more than one box)
Articulation
Language
\oice
Fluency

ooono

Name :

(Speech Therapist)
Signature :
Date :

FFEAIE S L 1S (L)

Application for Special Examination Arrangements (Annex 1) (revised in August 2021)



R FXBIRFAREVRRT L PN TRIRY B4 2
Application for Special Examination Arrangements in the HKDSE

from Candidates with Specific Learning Disabilities Annex 2
FRAE
Assessment Report
AT R RYE FTHE D
HKDSE Examination Year:
¥ FTW)
School: Class:
YAet
Name of Candidate:
{b A BES A p g
H.K.I.D. Card No.: Date of Birth:

(#5742 ¥ Higg & & History of Specific Learning Disabilities |

L 4ed 2 6 F VR By § FRFE G705 BB (bldrt AamsR gk )t M o
Please indicate any history of the candidate havmg specific difficulties with the learmng of literacy skills (e.g. previous assessment results) or attach
relevant documents.

[B/3 B % Reading/Writing Skill | GP*Sii 2 fep 5o b v
(Please put a v’ in the appropriate box.)

2 F?—;J‘_ AT REY i 4 AR E 4 W R A A PRAELsuT T ol B =T
Please assess the candidate’s ability in each of the following Grossly Below Average/
areas in comparison with his/her age peers: below average average above average

B i # xR reading accuracy O O O
b. B3 & & reading speed O O O
c. % B #3042 A handwriting legibility O O O
d. % #i& B handwriting speed O O O
e. 22 /¢ 3 dictation/ spelling O O O
f. 2 3 % i/ @ % written expression / writing composition O O O
3. FAmrFiEat LF v E s AEN A EEFRES? FRELR FERKLE RF £
Is the candidate’s ability to express himself /herself orally significantly better than in Significant Mild No
writing? Discrepancy Discrepancy Discrepancy
(Il (Il (Il

[# P £ # Support from School |
4. BRF FHEIAEPNDRATBRESYTBLERS A V(o Ao 30T 6 P ) 7
Have special arrangements been made available to the candldate in internal examinations in the past two years? Yes []

(If yes, please specify details below)
RP T8 n 2 Gy SR R)H

Special Arrangements in Internal Examinations (please tick/specify as approprlate)

Z g

d

Fp/%H A G A e T B GRas e pp )
Subject / Paper il lease tick the appropriate box(es) * 6: Others (please specify details below)
1 2 3 4 5

O =5 4 4p /%5
All subjects/papers entered

O magr s Bupp /£9 0 mpeeT
Applicable to the subject(s)/paper(s) as specified below:

#ORE D PR T RS
1 = Time allowance 2 = Supervised breaks 3 = Special arrangements in examination centres
AL % EREE T R (oo TEHEE M FHE L)
4 = Special format of question papers 5 = Special answer books 6 = Others (e.g. screen reader, speech-to-text software, use of computer)
5. R EROTRP AT e R AT e Y L ST R Z *
Do you think the school’s arrangements in the internal examinations have adequately Yes [] No []

addressed the need of the candidate for his/her disabilities?
Yo F o I R TR A JE AR

If no, please specify the needs not yet addressed:

6. i FROSRP R R EHE S RSN 2T 9 } 3

Do you think the school’s arrangements in internal examinations have given the Yes [] No []
candidate an unfair advantage over his/her schoolmates?

do F A I B R BRSNS G hR AT

If yes, please state what kind of unfair advantage:

FEHI B A 7S (W1 2) P.1of3

Application for Special Examination Arrangements (Annex 2) (revised in Aug 2021)



HIRAd 32 F RIE B This part to be filled in by the psychologist

(AR FEY /ApdnR ey /A7 F2 B RAFMA BERE BT 4 o F07Y oI BRI PR DR FF > Y GEEFeLg
FH B LA o)

(Candidates who have been given special examination arrangements in a previous Hong Kong Certificate of Education Examination, Hong Kong Advanced Level Examination
or Hong Kong Diploma of Secondary Education Examination on the ground of specific learning disabilities will not need to have this part completed by the psychologist if they
apply for the same special examination arrangements.)

L BT WBRmL YL GRHE % S Hh 4t Vi)
Candidates with previous confirmed diagnosis of SLD * (Please put a v in the appropriate box.)
GaCRE. Ay G A BT
Date of Test administered Test Results Conclusionf
Assessment

4 »y? L. * A

Intellectual Normal? Yes No

Functioning ) O] O]

FBad (BAER) Ok 2% @ &3 Bl B ek nl # B 3 &

Reading & Writing Criteria of the test for dyslexia are met Dyslexia? Yes No

Ability (Previous Cls=i %7 &3 MRS B e nl 0 0

assessment) Criteria of the test for dyslexia are not met

#Rad (TR FALELFRABER S 2T/ ES 5 | ERA RN R L.

T ERNZER) Previously diagnosed to have SLD and the Recommend special examination ~ Yes

Reading & Writing current assessment result is as below: arrangements (SEAs)? O

Ability (Assessment O~ f‘sﬁ?’r ;gv ft 43 fﬁﬁ% 'ﬂiﬁ— _ ) ERKRET T AR £

within four years Indicate significant difficulties in reading & R q o Y.

before the writing ecommend screen reader? es

examination) Oxtrsrant 7 BEFRA0 EFR PR R O
Does not indicate significant difficulties in ERE E R Ay T
reading & writing Recommend speech-to- text Yes

software in designated subject(s)? ]

2 EAERVT W BB L

Candidates without previous diagnosis of SLD *

= I A EERE B
Date of Test administered Test Results Conclusionf
Assessment

K T¥? Z ? A

Intellectual Normal? Yes No

Functioning O Ol

HBid (Fan Oeresp s W% BRmER | #BHe0 3 A

= ERN 2R ) Criteria of the test for dyslexia are met Dyslexia? Yes No

Reading & Writing AR B LG MRS B R O O

Abllﬁy (Assessment Criteria of the test for dyslexia are not met R Y R g0 g

within four years . L
Recommend special examination  Yes

before the rrangements (SEA )‘7 |

examination) arrangements S):
ZREET NF A L
Recommend screen reader? Yes
ERA TP R O
SR EES T
Recommend speech-to- text Yes
software in designated subject(s)? ]

Hiupe E1ae2 %ﬁ‘(-&r/z HIE ‘;F PO j &£

Other known diagnoses (if yes, please specify: ) Yes [] No []

OGOt R AR N S RIS SR 2 4P B Pl
Please list the test results with relevant data in the psychological assessment report.

TR TETR (FHE R U P mRRERE) S BRIV o F MEN LRI FEREY T BE LY (T
% 3%k 3 ¥ http://www.hkeaa.edu.hk/tc/Candidates/special_needs_candidates/hkdse.html = §*)
Please draw your conclusion on the case based on all the available information (including but not limited to the current test results). For details of the

SEAs, please refer to the SEA  application  guide (may be  downloaded from the HKEAA  website:
http://www.hkeaa.edu.hk/tc/Candidates/special_needs_candidates/hkdse.html).

3. AT PR FTHEAAF  RG T2 B PheBFEREL o

I confirm that the above information is accurate. The latest psychological assessment report of the candidate is attached.

NS & XN PRAFHS

Name of Psychologist: Organisation:

FH (e BT E 60 TR
Qualiﬁcations (e.g. professional membership):
TN R RIS 2 RIEF o The HKEAA may ask for documentary proof.

SR R il
Signature of Psychologist: Date:
PR F e 2 (W7 2) P2 of 3

Application for Special Examination Arrangements (Annex 2) (revised in Aug 2021)
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AT B BT RpUT R EER

Recommendations for Special Examination Arrangements in the HKDSE

o O HNIRERIRES SERRELT F BB 4

Note: Special examination arrangements (SEAs) will only be made for candidates with confirmed diagnosis of Dyslexia.

el rn#r“—a R R T

R

VERT 0 FRREELEIEY a2 Y e g T L SR
VKT A ’Rﬁ T http://www.hkeaa.edu.hk/tc/Candidates/special | needs candidates/hkdse.html = 1\ )

A REPRIE ) FRLE R o

Before summarising below the recommendations of SEAs for the candidate, please refer to the SEA application guide and leaflet “Providing services to

candidates with specific learning disabilities”.

(may be downloaded from the HKEAA website: http://www.hkeaa.edu.hk/en/Candidates/special_needs_candidates/hkdse.html).

«_L%‘\_ﬁ R -hgp\ 4p b

O REDEERFT (L3- 878 E

0 25% > S RERRET ML

v 5.2 7| P ZL8 o Please tick the relevant boxes and specify details against each ticked box.)

15% : 4o% 2 5 & L £ eniv §pER > 370 545 cHpE R 2 R 7))

Time allowance (normally 25% for written papers and 15% for multiple-choice; if more allowance is needed, please state the amount and give supporting

reasons)

R kL (7 WERE (FERER Y A o - a3 PR I0AMA L nd o F 5 F 450487

B MG RENE R )

SABRLERF — 4o

Superv1sed breaks (applicable to candidates with time allowance; normally a 5-minute break for every 45 minutes for examinations lasting 90 minutes or
more — if different, please state details of the proposed breaks and give supporting reasons.)

[0 % & Required [0 # ¢ & Not Required

O e u) % p
Special arrangements in examination centres

O &% chgsu)z O Haed O %+xA3(245) O %7¢x%

Special format of question papers(QP) : One-side printing enlarged to A3 (black and white) ivory-colour QP

O #w g
Special answer books

O nRswtgdn (3 eRFimiE 3He)-RAL:

Use of computer instead of writing (not including speech-to-text software) — the reason is:
O F s Gy 2 fRp v ~m2 PERIT2 PR/ FZRAE- P BT Th Y R)
Illegible handwriting (Please provide a copy of the candidate’s handwritten Chinese/English composition
work in a recent internal test/exam for the HKEAA to consider)
O #3#afi G R E LR/ FLILFLED)
Extremely slow handwriting speed (Please provide report from occupational therapist/medical practitioner as supporting
evidence)
O #&rm GiiP R %12 & BB < )
Other reasons (Please specify and provide supporting documents)

I:l g T e A PP(PF TR AR BB 2 R ERTP O EITRRL > FE P ﬁﬁ"Jﬂgj A g F FIELF= 15 . é‘a‘)

Use of screen reader (please specify the name of the text-to-speech software to be used, and provide the latest psychological assessment report with the
assessment result of the candidate’s word reading difficulties)

O ~w#* TR F a0 (;—ﬁ-;i’.ﬂ“ TR R EE Y TS A R ERTY TR IRL  FE PN RSP ¥4 m4 BRI S
Use of speech-to-text software (please specify the name of the speech-to-text software to be used, and provide the latest psychological assessment report
with the assessment result of the candidate’s writing difficulties)

O #w
Others

MAep EP A AR T RERE BRI ET TR ERP T AT i S AP TR R -

If this arrangement has not been provided for the candidate in 1nterna1 examinations before, the school should provide this to the candidate in internal
examination(s) after the candidate’s application to adopt this arrangement in HKDSE has been accepted by the HKEAA.

% ¢ Signature:

p # Date:

t& & Principal

sfe sk sk sk s sk sk sk sk she sk sk sk s sk sk sk sk sk sk sk sk sk sk sk e sk sk sk sk sk sk s sk sk sk sk sk sk sk sk sk sk sk sk sk skeske skl sk sk sk skeske sk sk sk sk s sk sk sk sk sk st sie sk sk sk sk s sk sk sk sk sk sk sk sk sk sk sk i sk sk sk sk sk sk sk sk skeske skl sk sk sk stk sk sk sk skeoske skt sk sk sk sk kst sk skl skl sk sk skok skokskoskok

% ¢ Signature:

p #p Date:

% Parent

p #p Date:

% 4 Candidate

FFRIZ E e 215 (1T 2)

Application for Special Examination Arrangements (Annex 2)
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Information on Special Arrangements in Internal Examinations

FER R T

B 3

Annex 3

FEATAFTRERYS R ORP Y REUIR GHERBAESERT AR TS P (LR 2.

This page is not applicable to candidates with specific learning disabilities (SLD).

Please provide the information on special arrangements in

internal examinations for candidates with SLD on the ‘Assessment Report Form’ specially prepared for them (see Annex 2).

12
School:
T4y B L LRI

Name of Candidate:

H.K.1.D. Card No.:

1 FREIGELRATBRELT YRS T4 o
The following special arrangements have been made available to the candidate in internal
examinations in the past (please specify details below).

FRFLHEARA THEBRYTHE (FFEF e ELBH
Special Arrangements in Internal Examinations in the past (please tick/specify as appropriate) *
3 L R A , VN
FBI% e - : RGNS =)
Subject / Paper 1 Please tick the agproprla;e box((zs) 5 5 7: Others (please specify details below)
EAE LA
0 Allrsubjgcis/ papers entered ( %)
0 F EEN AR
Subject(s) / paper(s) as specified below:
( 9%)
( %)
( %)
( %)
( %)
( %)
# o ORE I E B VA mi8 ) A T
1 = Extra time allowance 2 = Supervised breaks 3 = Special arrangements in examination centres
PR T S # FUE ° F R it Hw

4 = Special format of question papers 5 = Special answer books

FHE T BARDRA T FREPFUTPI D0

6 = Plain text labels / descriptions 7= Others

Will special arrangements be made available to the candidate in internal examinations in the

future?
O & (3 fesdpar #

_ 1 (mmlyyyy)]
[BEF MERE Y2957 apkF > RIETE

Bt T A5

Pt Ty R RERTE (Ao h ) N T AN MR ]

e TR R Y A 44
Yes [Special arrangements will be available in the nearest internal examinations of

O #¢
No

HEF MERE L9 R R Y2 REEYT

[In case the special arrangements are the same as those listed in the table above, there is no need to repeat the arrangements in the table
below. However, if the special arrangements are different from those listed in the table above / will not be made, please state the
reasons in the spaces provided and (if applicable) state the details in the table below.]

B
Reasons:
_ FRHEFREDRD TARYTE (FHgFCERBH _
Special Arrangements in Internal Examinations in the future (please tick/specify as appropriate)
0% FEAF IR G BT AE RN RN
H H [ 3 124 L
Subject / Paper 1 Please tick the agproprlz;te box(zs) 5 5 7: Others (please specify details below)
N E R VA
O AIIFsubjgcis | papers entered ( %)
0 FAEEEN Eul oy X 4o T
Subject(s) / paper(s) as specified below:
( %)
( 9%)
( %)
( %)
( %)
( %)
#  RESTERE e iE P E TR PEB T T
1 = Extra time allowance 2 = Supervised breaks 3 = Special arrangements in examination centres
AL T % # 5 FAE ° F B H#

4 = Special format of question papers 5 = Special answer books

B b

Signature of Principal:

6 = Plain text labels / descriptions 7= Others

[
Date:

FEAZ A LR s (W1 3)

Application for Special Examination Arrangements (Annex 3)
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KRR AT A A TR, % VR R AR AWF 44
Specially-designed Supplementary Answer Sheets/Graph Papers/MC Answer Sheet nnex

1) EHE IR G5 L [GRF BT e T e 2Bt TS A I 20 AR a7 %5
FLLHFIFIEL] » RV IR B e F Faka AT T Bl s AT S IR AT -
2) KA E L#EFFPT9HE (www.hkeaa.edu.hk > BAFHTE BLLIEHIRE 2 EBAETEEEH) -

Notes:

1) If candidates who apply for special question paper also need to use specially-designed supplementary answer
sheet/graph paper/MC answer sheet, they should submit the request in the application for SEAs. Otherwise, no
specially-designed supplementary answer sheet/graph paper/MC answer sheet will be provided at special centres.

2) The following samples have been uploaded to the HKEAA website (www.hkeaa.edu.hk - Services to Special
Needs Candidates 2 HKDSE).

BRI B A (HL) - fT4REReE (1788 ¢ 0.8 JEDK 5 4RRAVN  Ad)
Single line supplementary answer sheet (H1) — darker colour (line width: 0.8cm; paper size: A4)

ORI TR EREAR (H2) (78 : 1EDK © 4R5RAV)N + Ad)

Enlarged single line supplementary answer sheet (H2) (line width: 1cm; paper size: A4)

R BEATHITEEEAR (H3) (72E : 1.2 oK 5 diRA/IN - Ad)
Enlarged single line supplementary answer sheet (H3) (line width: 1.2cm; paper size: A4)

TORERE4R (CL) (15 x 15F% 5 4REE A/ © Ad)
Enlarged Chinese graph paper (C1) (15 x15 boxes; paper size: A4)

FEAE s LT T 7S (W 4)

Application for Special Examination Arrangements (Annex 4) (revised in Aug 2021)



FORTEREAE (C2) (12 x 1345 5 4K5EAV)N © Ad)
Enlarged Chinese graph paper (C2) (12 x13 boxes; paper size: A4)

JBURTTRER (B - BA T &k SR5RAVN - A3)

Enlarged graph paper (black & white colour / green colour; paper size: A3)

* R THIEREEHE AR (SRR © Ad)
* Enlarged MC answer sheet (paper size: A4)

A B C D

Y R BEHRLU T RH S EG  BF RS 7 ()~ REE( )~ ()~ IR () £
(=)~ 1EE(—) B —)  GFEaFE(2)  MaFEWEANEE L)) » 258~ Faf i
FWtam(—) » Bl RAFAFI(—) » FIRALEL(—)  #E ()

Normally applicable to the following subjects/papers only: Mathematics Compulsory Part 2, Economics 1, Geography 1,
Tourism & Hospitality Studies 1, Biology 1, Chemistry 1, Physics 1, Integrated Science 2, Combined Science
(Physics/Chemistry/Biology) 1, Business, Accounting & Financial Studies 1, Information & Communication Technology 1,
Technology & Living 1, Physical Education 1

i
% 4 () R(Z) - TR () R T B 5 T AR S AT - 5% 2% (F BT
E1F (W) FEAEATEE 5177 3 HASCH BT - LT 5 MR AN 5
EF R -

Remarks:

Candidates will NOT be given a multiple-choice (MC) answer sheet in Chinese Language 1 & 3, English Language 1 and
Physics 2. If a candidate needs to blacken bigger circles for MC questions (if applicable), he/she should apply for an
enlarged question-answer (QA) book separately. Samples of circles in the normal QA book and enlarged QA book are given
below.

FEAE s LT T 7S (W 4)
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2 28 R i B Y 1Y A TR AR #7188 & /28 S5 19 7Y 16 I

Circles in normal QA book Circles in enlarged QA book

A B C D A B C - D

O O O

FEAE s LT T 7S (W 4)

Application for Special Examination Arrangements (Annex 4) (revised in Aug 2021)



W £ 5
S BTN S P B8 EEY Il e o ]

i3

1.

R R LU RN RV R TR T A W R T P U S R
CSCBGR ) o (P A R

(1) F4&

() 05T £ T 5 30 8 e L 53 5 9 300 A ) 466 EL 6 T T 5 41 4
[ A SR 0 TR R0 TR 5 B L B
BRI BR AT 5 - AIEE ) P A R B (B D)
T f 6 5L BB At 1975 B O 3 PR

(i) K2 HEEEEG (Fla - RERE - KSR RERIEES) - &
CHEZR (Bl - BSER AT ) 570575 B 2 B S IR 2 0 =

(i) R RUIoA B E G - e K0 SR 06 5% Bl Yl N T 95 il Bl 2= E 2 A
Rl o A R R T B R AR 0 B

(iv) PRI AkERTT > BORAER B ¥ -

(2) B 1(Q)(iv)Fh > A5 50 700 3 55 OE A S bR 25 1Y B A IR T B
/A E ) B M E 2 HE o DUER AR sl S ERE A -

B HEFE ST AHIIFE E5
2. HZ¥RAGHELEERSHANFZARZNEL T £FFFHENZH T EHE

W sl e as - I as A E AN LN B S LS EEE DB IR &

i

BEiSERSABERANEE BHl

7% R FE G — (RIERETT)

FPEHEXE =S (RERGERNIFZZ) — REMR

% B4 5% 2 % — (Reading )

B £& ~r % = (Listening & Integrated Skills) — & kl#k (Data File)

/

0
T

~

P.1of4

FFIG e L 21T 5) (2021 #£8 S 57




RHER

3. WHGERE LT HRGER B B R A LR E  »
ﬁﬁ%uT%%B%?
— - ERIE

EHS ( CPU: Pentium IV 5 2L | ~ RAM: 512MB =% DL F ~ & A i ilE 2=
[ 2 /> 100MB ~ Windows 7 =% £ 1% 15 Bl 4 )
Microsoft Word 2010 ( 5 H & R A ) DUks f7 CD-R A & 1Y 54 @8 7Y &8

ERUEN
e FHRFR
e HfE
o JEERTE

=N

° TN ETESE  (http://www.microsoft.com/hk/hkscs)

o FEWRUES PR DL T 8 E e e Y R (B
F &)

(i) =t (HEANLRA ) Windows Light =
=t (BhEE MR ) (38 5 R A ) Windows Light (Read Assist)

(i) ZHEFEWKR - BHEM (Penpower)

(iii) NVDA

(iv)  MacBook Air ( 2 MacBook Pro) HYSZ F i A ZE = T

(v)  Microsoft Word 2010 ( s E VR A ) 0y "B H , &1 S

# it -

1. ZEEFERL "#HFE ERME

2. 72019 FEXEHAL - LA 75 E R E E MR JANS -~ BZ
(Sunshine) & Supernova Dolphin o 7% 4 & H 18 19 3 4% 2 78 H1 (& A
FAECAE - ZEF /& A (7% -

= BT ER TR -

i LUEBEEFEHEE LN AL docx BEAEE - BRRELE FGREFF
Je7 &8 B (http://www.hkeaa.edu.hk/tc/Candidates/special_needs_candidates/hkdse.html ) 7~ & & /55 B 18
HHE  LIHAEFEERIIIEE - BRI (E/HEFE AR A B EFAHST
ZE G IR FEHFT—FERT 10 H 711 H B 716 6 795 5 217 -

4. MFAEXERBFZ LR B - PRig /D 4 68 H &GRS0 5 3
Ao REM > FAER N RES > R A R MR R
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HELHABH LM EM —EHERFERERELAT  BREHEBEE N RS
WEEH > F¥EEAFERMEERRGE - kBt Bt (B#Ek) #HE
W - FEEEI T > FEFE G LR A5 sl At 6y e R B A E A BB
A

AR Y IR A B EE I 0 BE B P 2R R AV GE BRRR MR o MM R BEH B E IR E
WEE R - RESERESHFERKANE S —HEEHIESEFETE
SEREA - RE e A (8 B R

it ° T LN A A KR P B s R S E T o
#1755 B JEH A LT 5 LB R - KRR R (4
) BB -

P25 % 5 1 B 58 B a5 1 IR

7.

RERT > BNEFSERSERASNGHEH T - NESEF K F L
Gy EET - B AEHE B RN FE A Bl E ) N S B s AV PR A

— > BAFEHEMERSELE  BRTSCERE TSN o R E R 8% 5
G HY BRI A ( 30RE F Rie A ) o R4l 25 B 57 s A L Y 5 B 5 Bl
A (B TR ) BN B AR A FE > LG BT R A (SR A )

o RERIES (Bl BOER) oo BN A A RE MR E o VB
N KT -

= FBAEAFEHFEFRAIIIAE - BIA B o RN R MR R R AT oy
K TRy o AEEAEREMUARETAFE LB - FETHAEE -
{15 5l sk T gE R AR M R SE B 2 M B2 AR E A B F R & -

s ERERGEAEEEETRAREN  £MUER T XEFNER (H
o MR E - R E R - FEELE ST SRR B A R E
- AMER  FLEZFHAGHHRA (B FRA) -

I BEHERERESNERESEAGEEHINNVERFEEEHE > B4 H
H 2 EE4E -5 RNEALKSHERESEN &I 25%K
15% - [F 3t > fEF BRI EH EEEG  BERES LA
GEGHEIINERFESRE -

TR AT ERBAL TERER LT REZZE
— > FEAIEKEERFHAELFE -
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S EREERAEARE -

HES 5 B o S L A s B S G HI A (BB A ) BB AR A

ol

U T T AR AR AR € 0 BB O R A L A B 5
k-
0. (B BT I AR A WECEH B 1 M wB
A

10, JE M B2 BA =5 ol (o8 F 28 B o B 25 Y 75 A > HE Y 25 sl i B Bl B e Y R OE -

11. FA A M A= AT Ay &k E (R4 10 £ 15 88 ) SREWFAVERE - 1
HalE > FAAB T ERERS -
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ERERRTNE K4 6
BB SRS RIS B A e Annex 6
HONG KONG EXAMINATIONS AND ASSESSMENT AUTHORITY
HONG KONG DIPLOMA OF SECONDARY EDUCATION EXAMINATION
APPLICATION FOR SPECIAL EXAMINATION ARRANGEMENTS

FERRRABRSE

Candidate’s and Parent’s Consent Form

B EEE RS

To: Hong Kong Examinations and Assessment Authority

AN

H o~ EERAIREE BT 2 OB AR B sl THEES .

Z > FERE (B4 A
N5

(1) ZEBEEFH IR (F¥F) NELELETRBAGRZFEREETEE
FRFF A R PR M 3 (ARG MIEEFRES K
(2) # THHEESI ) NESCHEEER - KBRS B R E SRS RSB B
7+ K
A~ EREBARAN T 5 & & T BSOS SR B sl 2 PR R RIS -

| hereby acknowledge that:
A. | have read the ‘Application Guide’ on applications for special examination arrangements (SEAS) in
the Hong Kong Diploma of Secondary Education Examination (HKDSE);
B. | agree to authorise (Name of School) to
submit on my / my child’s behalf:
(1) my/my child’s application for SEAs in the HKDSE, Annex 3 (if any) and this consent form via
the online electronic application system of the HKEAA; and
(2) supporting document(s) / annex(es) signed by registered medical practitioner(s) / professional(s)
in accordance with the documentation requirements in the ‘Application Guide’; and
C. I have noted the information in my / my child’s application for SEAs in the HKDSE.

FEEE H HA
Signature of Candidate: Date:
FAM
(Name of Candidate: )
45 oraestis E ME TR B

First 4 characters / digits of the candidate’s HKID No:

eSS+ H &
Signature of Parent: Date:

H &M

(Name of Parent : )




Bt ¢ 7
EFRFENETRTEXRFAFEHBTERALFRENES
(F B EETEESHNERE - A #=

i3

1 — KSR > FFa bl T ERAVRE IR 25 4 o] 58 = 8 5 5 5l o (o FH 58 2 R
LFWAEES  UREFR

() HAKFEHERESER (2FE) HHBNESRE DEAEFHEXE
Bl BERAF OHEER JRRKOHESRME (LR FHA B EEL
R B el - /BT R2LEEBERNE (5% 2] MEFh&E
REURMARENFFRE K&

(i) A= BUAT > & £ G RN B 5l (2 F & 5 B CSCT R o DUE
B0 B al S L E R YA -

P25 5 o (T 5% o AR S B 1 4 B

2. EFHREAGERAENEFANNZEERE LML 7T EEA L FHE
TN HRBEEFENFSR P EAE TSR TR - R A EARE
KEGw M XAEENFME EBH > WATREIHNE (AIFZFENES
REJI) BEH - & B AVEE S A u] 55 N ek s B T (E EE R H
(EP R RS B ~ PSR 2R ~ P - fERRE M B SRAER - S
B~ PEEE R~ R B i B R ) (o AR R S R -

B~ B FERRZ LG

3. EBRNREHTREERNEEFEREHTERXTRMAE > LABEKRIT
B % i B BRI B 2K

— ~ R T E ( MacBook Air g N B IHEE ) ( T T #Ek¢E )
13 5 Apple MacBook Air*

1.4GHz & £% 0> Intel Core i5 & FH 2550 DL b

8GB 1600MHz LPDDR3 ¢ & #&

128GB PCle 3+ 4 5 &7

e 8 ok = By B/ (a0 - Apple EarPods )

B ER

MacBook Air s #%  FIE(REE

R 3 FEHIRE

* B MacBook Air & 7 i £& A 7 58 » 411 MacBook Air (Retina)1.1GHz & #% .0, Intel
Core i3
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o

1) A7/ & MacBook Air /Y H F » o[ a5 2 5 /G 17k E & 7 18
/s (& zF - 2307 0265 ) -

2) MacBook Pro /7537 & ## #8 & FEL (7 7] 7& & J& -

1) A7t — £k R 7Y Mac £2 7F 2 &7 ( A Catalina & Big Sur ) 7 - % £ &F
RIEIE THEE ) TJFE - FALIEEH 0] TIRFRIEIERT 35 5 1EH]
EE » KA 5 R T e

2) —HRAKEE o M TIEE ) DJEELES T AR EIEHR] ) DY EE Y A AR B
T JE B B (H W EE R B B B E R o BB HE SR T E B
BT ELE  LUEMPTREEH T35 555 ) EE -

3) A FEE B E A F B B A MacBook A7 AE F % 47 B 4 4 8T A 1Y
HYHE(E Z 41 (% Mojave ) » L{ fF5 4 o] jEER R (E T F2 5T ) Lh5E

Z BAEERHTAENFSLEGUOLRERTA > EHWAERXFREETE
(41 MS Word =, Pages) # i 5 5 o 25 4 o] DU fe 7 SR o] /Y ofs
g AR (QIE i ~ R > BEE - FEIRAGE) (EHER - 54
EHSNE FEMR - 5 EOKARTH 5 FEE R R - B2 A
P (It SB35 BE R A B T 55 A0 7 $% MacBook Air - S B A E ] T BT AR B
il | DhEE T HRAE -

= HRRGH SR EG R ZHEN A M R A B Ny
BEMETY A B AT 12 A
e [ MacBook Air ( B¢ MacBook Pro) - i1y fif #2¢ = #/ B i (trackpad) & % 3

E2
o HEBIKRE - BEFHE  FHEE - I¥eE  UkRE
¢ A

o FEEMRI R T oI ACETHY T BEORAHRE T L ThRE
o fEMHAHEFERTETFTIIIAE

a -~ EERER ETREEL AR

I BEEARENESE gRFAELE THERERE (—KABF 45
ST €L R 5 Sy YR B D -

AN FAEANFHE HEFEEHNSERE MR H b —E RS E (R
MS Word ¢ Pages it A& ) - B2 & F E TN FFHEHEE
(http://www.hkeaa.edu.hk/tc/Candidates/special needs_candidates/hkdse.html ) T@Zﬁ
[6 Y B8 1~ R & RE AR i A - DLSR P (F H #kf - AXJ5y o ZU 0 5 A R 69 B H
Bl i o BE 5 sl A - B AH B 5 A i B PN 2 a (6 R RS R AR B A
(_ MS Word 5 _Pages fft A ) ©
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5.

%
a

1) 8 -AFLEL T EXE T REERTHKAIIE B -

2) EERKFEFH LMK E (EHE MS Word 2 Pages ) » LI 2N B
FSFT o K 0 il B A L LR R A AR A (F A
ERICFE (FIE S

t FREGEER  FEAEEFARBAIAEZRE T  JIHHEEBR FE A
EZE (LEBRR/NEEIIE ) KA E H I E LB M L5 S GRS S
o MEXFHEEETHNFTHE - FETNALEEXR#BHFESTE
fEfftRy USB RE - (M5 EEM (UAFE) - —KKHK > FLEEF
£ USB IR BEMNE E KA EEFE -

N~ FERIARZRABERE NI A LNEE - HFEERKAEE G E
AEER " EBEE HHANABLZHEFERFHET RIS
& WH LRSI EE &% FRE KA I8 & &4 5 551 E
EarHulkHE -

U RERIASEEEENRE NES BRI A PRYRFZ > B A EHK
PREF R e B LA 5 A BRI - £ THE N T > (B F 2R
FHEENREEHES -

+ -~ BER IAUBERABES > 2R AT AM A E L H B & 2> 5 RV EE
B WIEH R RIAYEEAr ZHE (BIrfEE s k) - plan o — %R
EUANRZ 2UFELE S —(HHERBEIMEREN S E SRR 4
&4 BB E A4y 5 AL sl EF4E - FAITRNEN R M E
B8 ERC Mok = B A BB (4 ;- Apple EarPods) K [ 5 H 5= (S
TR E C 29-30 47 H ) -

2R JRAE SO e Ry =5 A 12 Bt B B St (B RO R T BB )~ o S AR (A
A FEGH (RE EESE GE) ek gs HE (408
H) KEZANE -

HE4LHE FH et R R -

P25 5 o (7 7% B 1 S B B IR

6.

RERT  EETERANTFREERSERESZENEI TE - RNEWKER
s at R (i R By SEEVAR T - 5 A2 JH B R B B sl B T AR Y PR A

— > HAREE MR EREIIE 100% > MEARKFERESEBFEENE 4L
JRES L 2% sl A 2 ZE 0 DB 2 - 58 5 W a8 0y ZE 0 FE R & =2 R
EHENEEREREN (4 %5 ABE) 25 L EMEGERES
LG R EY BT -
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= ARERTENEETE R > KL AHIEREE LKA L
Vo KW EESLENE B NS S LM AEE o Nt SESNAEH
EERNEEFAFRETNEDY S2REFETEREERINEREE
ALY BE B R R A I i (A fE A R By S o 0 R AT G A R A
ERE B0 SFEE RBUR > BT E SR AR A SR AR A
DR TE R R SR e

= WA EmMmEAEME MR LA R - BIEERHRE > FENTHE
WTEANECHEBEERAUFEFZFEERNER -

a -~ FAEJAFE WD (B IEET AT By B 30 AR ) KA XE
Ml LA 2 - bR TR R slsh > BAER T RBEMBR
H 523 0 6 A e -

I FHESTERXFRENEES AL GEGHEINERFESRRE - A
A B R [ A — B S EUE DA 25% -

AN FBANEREAEHERERS  TAEEGHEMSBESE -
HERAEE M (EVERE IR 25%) - % 4 2K € (K [5] 15 (5 F &F 5 i ik
¥ RERERSEGHIINERFESRH - A ATEH
MacBook Air )32 7 ¥ A 55 F Dh AE ‘B sE HE X - FAEMEERE T
RAISR RE - R E — & R RS RO e A B
g 0 MR o S R A B S A AE A (R Y R R AE o DU Rl A R B
ANRy R E -

FEF BN 2 A B A R PR Y B R R R Rt E B
FTARRACEE - HFENFHVE HE B8 A 5 MoK A2 5 (5 A K1 I 5 i
b 25 5k B IRl R BE (R i - BAEHUERES -

B sl T I E S A e - B alTlEa 1 78 - iR

JEEH 2 -

N

9.

10.

11.

BARAHZHAEHKANFLE  BRFAIZAEZIENEE - 554
AERCHER R > AEFRLEmEFFFREL > R ANEER 11 A (F
AR AEFRCAVESE) FAFEGH 2 A (BAR T NEFECHH
AR EEE)  BRFLELHABEBEIE L AREX -

AR GRS BB TR EERES RN E S A —F1 9 ARSI T
B R 5 S BRI A B Sl B A ey 2 3k -

FA A A B AR R R (R 10 = 15 JrgE ) SRE MR ERE - R
FRME > FEAETRFEZRMS -
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R Fie 8
Part A : To be filled in by school _ Annex 8
AEYEZERR
Rp Yk TR
(iR**p Pl ez /R4 2 L/ @SREERY 4
A2 JRe i+ TERFR)

Hong Kong Examinations and Assessment Authority
Information on Extra Time Allowance (ETA) in Internal Examinations
[Applicable to candidates with Autism Spectrum Disorder (ASD) and/or
Attention-Deficit/Hyperactivity Disorder (AD/HD) who request ETA in the HKDSE]

SRR PR RSN U R R A R o S Y g & g e

BRERBU L E BTG LR AN RPN SR P A s AL LR

%Eﬁﬁ%i’jwﬁw&égna~mdm@*4ﬁ,ﬂa$ﬁaﬁﬁﬁa/ézi4%i/@

BREERE () FR2AAHEE AR (EFRARTEZE R A CEZF FARE DR ) &

FHRETMES B E T RBOEE 2SR F (i) E T RBhg e whp Y% o

AR e T AL IR e M d FREG o Md EFRKTSCEF RS RACEE RIAEG

oA s A MA ()G p PR AR 2 2 ()G AR RS EBRERRESY L o

402021 £ A FRAZY GELTERFF O Prpd iB&2 /22147 L E8RER

B AR AR

AR ER

1) BRER G F&03 2 Gu L iFEERF .

2) T A pd Bieh THE S I AHBY L FEARPKFESD > FNE R NERARY
dARP Y FEOUE L TERRFEEE FAEAREEARDLL (07 58 )

In general, the school should try out and evaluate the effectiveness of relevant special examination arrangements for the
candidates so that the most appropriate and necessary ones would be provided. ETA will only be given to candidates with
ASD and/or AD/HD where there is clear evidence to justify the need, including but not limited to (i) a confirmed diagnosis of
ASD and/or AD/HD by a relevant medical doctor, (ii) rationale and recommendation on ETA jointly made by the school and the
specialist (e.g. qualified educational psychologist (EP), clinical psychologist (CP) or occupational therapist (OT)), and (iii) school
practice on ETA in internal examinations.

This form consists of Part A and Part B. Part A should be completed by the school. Part B should be completed by the
qualified EP/CP and is divided into 2 sections (i.e. Part B1 is applicable to candidates with ASD; Part B2 is for those with AD/HD).
Starting from the 2021 HKDSE, schools are required to submit the form for candidates with ASD and/or AD/HD who request
ETA.

Notes:

1) The school should only apply for ETA for candidates with a genuine need.

2) Part A should normally be completed by the Student Support Team (SST) of the school or school teacher(s) who is/are
familiar with the candidate’s performance in test taking, and it is recommended that the candidate’s need for ETA in
internal examination be reviewed and the above-mentioned specialist be consulted (if deemed necessary) in the
completion of this part.

g

School:

F A BB L FEYSG
Name of Candidate: H.K.I.D. Card No.:

LA hE R Ry
Nature of the candidate’s special needs:

O p g i ks O+ % &/ BREHRE O # # Others
Autism Spectrum Disorder Attention-Deficit/Hyperactivity Disorder (?‘;j},—flj B Please specify: )

it % 4 # Performance in Test Taking |

e g = fete VEL)

(Please put a v inthe appropriate box.)

1L okt 2% MY REERT (PR UELTERET) hir g
Please assess the candidate’s test taking ability within the normal examination time (i.e. without ETA):
a. HAFVRYBEPETP A LR o< 0O¢%
The candidate could complete the examination within the normal examination time. Yes No
b. %’igﬂi&f@i’r*éﬁl?ﬂi’ﬁéﬁfﬁ;v_f%g};’;rbgg\i%}gi_ﬁ xrém%"f—% ° [ I I 3
The candidate completed the examination within the normal examination time at the expense of shorter length or Yes No

poorer quality of answers.

C. ERERBYATE > FTFHAE Y }*blultgﬂﬁF“lz9}mq‘3rbij$*#¥(uu-&ri*ﬁ%‘rfﬂ}\éfﬁﬁ“‘ﬁfﬁ O& 0O3%
"‘"’ﬁﬁii)’l‘fﬁﬂm—%#k%u%;’f SRR KPR TR F R G R ITERR o Yes No
In accordance with the candidate’s needs, school has arranged or plans to arrange SEAs other than ETA (e.g. supervised breaks,
prompters), but they still fail to remove the candidate’s barrier due to his/her functional impairment(s), thus the candidate
needs to apply for ETA.

1T 2k g 7ers (M8 P.1of2

Application for Special Examination Arrangements (Annex 8) (57722021 428 A [ revised in August 2021)



;ﬁ‘}!ﬂ Kl 4 43 MR T Ak
Please indicate if the candidate dlsplays the following condition(s):

a. ME TAEME FEHF | F &3 e xt“'f‘f > Flm BB v R O 5 O3
Impeded working speed due to rlgldlty and obstinacy on workflows or obsession with details Yes No
b. 22 XBBEEL CABERMENEMOLE EH AT EDFE A BT TER O 5 [
Impeded working speed due to weaknesses in attention control or excessive obsession with thoughts, objects or Yes No
self-stimulation
. L RWAAIEYF FTALRN Fa ffl re R O3 O3
Lack of fluency in thinking or slowness in processing of texts/languages, which results in impeded working speed Yes No
d AR A GFARZ Y RE SR ARBEA T PRI ZFF - PPREL L FERSTEAN/T R O 3 O 23
Exceptional difficulties in sustaining attention which significantly and per5|stently hamper the speed of working Yes No
or the Iength/quality of answers
e A LG ARIES T S F X HAE BPR LR S T E G/ R 04 Oixd
Exceptlonal difficulties in on-seat behaviour which S|gn|f|cant|y and persistently hamper the speed of working Yes No
or the length/quality of answers
fo ARPIZERNA R ARBEAFH THFALFELPEFALFERSTEL /T O3 O3
Exceptional difficulties in planning and organisation which significantly and persistently hamper the speed of Yes No
working or the length/quality of answers
g T REANR FUIUIEL T A2 ARAER CEREEE (2 4R - PR FI3 A, O3 OR5
0B ARG EiR 2 ( ‘m g e ) Yes No
Handwriting speed and legibility problems due to fine motor, pen control, visual-perceptual and related
difficulties (Note: An assessment report issued by an OT within 3 years before the public examination should be
submitted (i.e. Part B is not required))
h. 2 @% (4eF )
Other observations (if any):
[#p £ 42 Support from School |
3. BRTELEIARAYBRESEL CERR Y (Wl P ) O 4 O =
Did the school provide ETA to the candidate in internal examinations? (If yes, please specify details) Yes No
P /%5y SepEig R (B4 25%) - B SUET R - 5 g
Subject / Paper Amount of ETA (e.g. 25%) * School year starting the provision of ETA
O =3 484 40 /% % Allsubjects / papers entered
O @=iftp /% w > :xp 4o Subject(s) / paper(s) as specified below:
X = B fFRT (I G 20N T i K (FEPEE ) B R G R R FEw RPN L B R EE D FEE T - 72
i e L_fz/ﬂ FTRAR UL FFPERF -
Under normal circumstances (e.g. application for 25% ETA or below), schools are not required to submit detailed internal records, but
ETA must already be practised in the school no later than December in the year preceding the public examination.
4., BRGOFLI I IEFRAETL ARP L EOUERTERFTL?
Has the SST of school continuously reviewed the candidate’s need for ETA in internal examinations?
O 3 Yes F# =7 4L Please provide details:
(i) BiT- Tt € He ¥ # e e
The last review meeting was conducted in (month) of (year).
(i) LS L FmRE? ARP TR LEEFEFRZE? O & Oz
Did the review results confirm the candidate’s need for ETA in internal examinations? Yes No
O % No (3 %IP & ¥ Please specify the reason: )
% % Signature: p ¥ Date:
&£ Principal
p ¥y Date:
% Parent
p 3 Date:
+ 4 Candidate
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2 /(1) : 0 KT Tk e BE RER fF4 8

Part B1 : To be filled in by educational /clinical psychologist Annex 8

Z2RIFIPEFIRRNTIRGUEL TERRF iz

Supporting mformatlon to recommend Extra Time Allowance (ETA) for

candidates with Autism Spectrum Disorder (ASD)

# 2
School:

F At BB
Name of Candidate: H.K.l.D. Card No.:
TREH

(1) %7 /TRAk cZE Foritdhid 2 8 (730) d FRAEB N T FFAR IS F-FAMAP 2 Ttk i
BB T UEP YA DRF) ) Pl B e Reh- AN FE A MFHLS F L F R LT

(2) EFEARARFES e TR UIEFREFTEDEE > ik * § A HLROREPZF  FR1ILEEEE L H
T A A o AP RERRSFEE L TERE R & DI M o

Notes:

(1) With reference to item 2 of Annex 8 (Part A) in “Performance in Test Taking” completed by the school and the information
collected, educational/clinical psychologists are requested to fill out the following table to illustrate at least one or more
difficulties manifested by the candidate due to functional impairment(s) and the resulting needs for ETA.

(2) Practitioners are advised to incorporate multiple sources of information to provide valid and reliable empirical evidence.
When using norm-referenced measures, the assessment tools should be generally recognised as appropriate by professional
standards. Linkages between standardised assessment findings and the needs for ETA should be clearly elaborated.

B34 H LR GE

Part 1: Functional impairment and supporting information

FRY] ZREULIFEET D i3
o adE Supporting information
Functional impairment(s) suggesting

ETA needs
O lpﬂi T EM O B E A
4 AL FY R Fa BR

e i
Impeded working speed due to
rigidity and obstinacy on
workflows or obsession with
details

O %2 2BBEFAF A BRMNE
R ML R

T A B R

Impeded working speed due to
weaknesses in attention control or
excessive obsession with thoughts,
objects or self-stimulation

D :E. 3 k/n‘tg‘\‘/&mv'ﬁ'/pppp
LR R BB e R
Lack of fluency in thinking or
slowness in processing of
texts/languages, which results in
impeded working speed

(IE£5774 2021 48 / / Revised in August 2021)



FoWA L HUAPBULTERFOTRE 238 (o ?)

Part 2: Other supporting information (if any)

FEZWME D RB
Part 3: Conclusion

EHR L TR o4

Recommend extra time allowance in examination O Yes

AAFEL T EFHE EEE
| confirm that the above information is accurate.

CTLE R L PR

Name of Psychologist: Organisation:

B (blde: B EFEERTHR)

Qualifications (e.g. professional membership):

FiTp A f B K EFEN v 2 IEfE$1* o The HKEAA may ask for documentary proof.

IR RE L p
Signature of Psychologist: Date:
2

(IE£5774 2021 48 / / Revised in August 2021)
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Part B2 : To be filled in by educational /clinical psychologist Annex 8

2HREFALS P EREFRPT I RBLE CFRF g

Supporting information to recommend Extra Time Allowance (ETA) for

candidates with Attention-Deficit / Hyperactivity Disorder (AD/HD)

# 2
School:

F At BB
Name of Candidate: H.K.l.D. Card No.:
ARER

=

(D) %7 /Teh < LEFGH R E 8 (730) d FRTE B TIRF AR, WA F - Ferfp Mg P 2 “ricfh e
BEGHEMRP YA TSGR NRELIFEASFFIHEF R SR N AFAT T EDEE/ T2 XHEFR
LB ZRERFERRE -

Q) BFEARRBFES 2 TR MIFF 2P Rz 4o * § FHLRAPIEI 2 FRIERESE 4B
FRE A AP R R S K TG R AT b o

4

Notes:

(1) With reference to item 2 of Annex 8 (Part A) in “Performance in Test Taking” completed by the school and information
collected, educational/clinical psychologists are requested to provide supporting information to illustrate that due to
functional impairment(s), the candidate’s speed of working is persistently and significantly slow, or the length/quality of
work under time limits is significantly hampered, thus resulting in the need for ETA.

(2) Practitioners are advised to incorporate multiple sources of information to provide valid and reliable empirical evidence.
When using norm-referenced measures, the assessment tools should be generally recognised as appropriate by
professional standards. Linkages between standardised assessment findings and the needs for ETA should be clearly
elaborated.

Fo WA ARBIE ER

Part 1: Functional impairment and supporting information

(i) <R3 B RE (e B R s R df

Functional impairment(s) suggesting ETA needs

O 23R4 anFARZEY BRE S G ARE T PTHF2HFFH P LRI 1R TERIT £
Exceptional difficulties in sustaining attention which significantly and persistently hamper the speed of working or
the length/quality of answers

O % dmEFE> o 2RBAFE THF2FFPREH 1 FE RS TE R H/IT 2
Exceptional difficulties in on-seat behaviour which significantly and persistently hamper the speed of working or the
length/quality of answers

O &Rp2 eRiid 20 2RE< A THFLFFF PPEIFERSTE LT 2
Exceptional difficulties in planning and organisation which significantly and persistently hamper the speed of working
or the length/quality of answers

(i) & - FEnT R HLERT 4ol (a) FApM A R0 L1 TR RRFS FERXBP UK (b) 1%
FREFSER A ABFATHITE PRI/ FRALETHE -
Supporting Information — Please illustrate in the blank space below (a) how the candidate’s speed of working is
significantly and persistently affected by the related functional impairment(s), such that (b) the working speed or
length/quality of work under time limits is significantly hampered.

T8 (8 # #5(a)% (b)sf23) Supporting information (must include illustration on (a) and (b))

(IE£5774 2021 48 / / Revised in August 2021)



FoWA: HUABUELCERTOTRE G (g 7)
Part 2: Other supporting information (if any)

FoIA L BH

Part 3: Conclusion

ERR UL TERER mEy

Recommend extra time allowance in examination O Yes

AAFEL T EFHE EEE
I confirm that the above information is accurate.

CTLE R L PR

Name of Psychologist: Organisation:

B (blde: B EFEER TR

Qualifications (e.g. professional membership):

TEEH AR RPN 2 R iEfi - The HKEAA may ask for documentary proof.

IR RE L p
Signature of Psychologist: Date:
2

(IE£5774 2021 48 / / Revised in August 2021)



Annex 9

HONG KONG DIPLOMA OF SECONDARY EDUCATION EXAMINATION

Applications for Special Examination Arrangements
Guidelines for Processing of Supporting Documents by Schools

Introduction

1. In processing applications for special examination arrangements (SEAs) from candidates
with special needs in the Hong Kong Diploma of Secondary Education Examination
(HKDSE), schools (on behalf of their candidates) and private candidates should submit the
applications online together with the supporting documents (e.g. psychological assessment
reports, medical documents, annexes, supporting letters from schools / teachers) to the Hong
Kong Examinations and Assessment Authority (HKEAA) via the SEA Online Services
(hereafter called ‘Online Services’) at the HKDSE Examination Online Services
(https://www.hkdse.hkeaa.edu.hk/).

2. Each application for SEAs must be accompanied by supporting documents. Before making
an application via the Online Services, schools should carefully read the ‘Application Guide’
for the types of supporting documents to be submitted by candidates with different types of
special needs.

3. As the supporting documents contain information about candidates’ special needs, e.g.
diagnoses of candidates’ medical problems, results of psychological assessment of
candidates’ reading and writing abilities, they are candidates’ personal data and shall be
classified and handled as restricted information. They must be handled with the
strictest confidence and quarded against unauthorised access.

4. Schools are requested to submit all the supporting documents via the Online Services.
Supporting documents are usually issued by medical practitioners or professionals (e.g.
occupational therapists, audiologists and psychologists) in the form of hardcopies. Under
such circumstances, each of these documents, after submission to schools by the candidates,
must be converted into an electronic format (electronic file) via scanning, before it can be
uploaded onto the Online Services for transmission to the HKEAA.

5. If the supporting documents received by schools are in an electronic format, then the files
can be uploaded directly to the Online Services provided that the files are in any of the
following formats and the total size does not exceed 10MB:

PDF, JPEG or JPG

6. For each school, please ensure that only the principal and the ‘SEA Application Officer(s)’
designated by the school can access the Online Services. While the SEA Application
Officer is responsible for making the applications via the Online Services, the school may
designate the SEA Application Officer or other staff member(s) to handle the supporting
documents after making certain that they are aware of the guidelines in handling restricted
personal data.

7. All applications and supporting documents should be processed on a designated computer
with restricted access. Furthermore, during the conversion of the supporting documents
into electronic files, where necessary, the electronic files thus created should only be sent to
and stored on this computer. Any temporary storage device used must be
password-protected.

8. The following provides some guidance to schools on how to handle the supporting
documents when making applications for SEAs via the Online Services.
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Receipt of Hardcopies of Supporting Documents

9.

Upon receipt of the supporting documents from the candidates, record the following
information:

(@ number of supporting documents submitted by the candidate; and
(b) name, issue date and total number of pages of each document.

Keep the documents in safe custody and away from any unauthorised access.

Conversion of Hardcopies of Supporting Documents into Electronic Files

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Prior to making an application on the Online Services, convert the hardcopies of supporting
documents into electronic files via scanning.

The SEA Application Officer (or the staff designated for handling the supporting documents)
should be present throughout the process of scanning. Never leave the supporting
documents unattended at the scanning machine.

Some fax machines can save their scanned documents in the machine, same for photocopiers
or scanning machines. If there is such a function, that function should be turned off before
scanning.

In case a supporting document has more than one page but is not paginated, before
de-stapling, write the page number at the back (if the document is single-sided) or at a corner
of each page using a pencil. This allows the pages to be arranged in the correct sequence
again in case the pages are accidentally mixed up after de-stapling.

If the count of number of pages scanned is available on the scanning machine, check this
count against the total number of pages of the document.

After scanning one document, staple the document immediately to avoid the loss of any page
of the document.

In case a candidate has more than one supporting document, scan each document into a
separate electronic file.

If the designated staff has to scan the supporting documents of more than one candidate, to
avoid mixing up of the documents of the candidates, he / she should scan all the supporting
documents of one candidate before proceeding to handle those of another candidate.

Where the scanning is done on a photocopier or fax machine, in case paper jamming occurs,
check to ensure that all jammed papers are cleared from the photocopier or fax machine. It
is advisable to scan the whole document again to ensure that it is completely scanned.

After scanning, cross check that the hardcopies of the supporting documents are not left at
the scanning machine. Keep the documents in safe custody again.

Specifications of the electronic files (scanned images)

(@) File formats: PDF, JPEG or JPG
(b) Total File size: 10MB or below
(c) Image resolution: 200dpi or below

It is advisable to scan the documents into black and white images in order to minimise the
file size.
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Checking, Processing and Storing of Electronic Files (Scanned Images) of Supporting
Documents

21.

22.

23.

24.

Process and store the electronic files of the supporting documents on a designated computer /
drive / folder with restricted access and with screen saver protection. The designated staff
should activate the screen saver whenever he / she needs to be away from the workstation for
a short while in order to ensure that the supporting documents displayed on the monitor or
stored in the hard disk cannot be accessed by others. Under such circumstances, the
hardcopies of the documents must not be left unattended.

Check on the designated computers that the electronic files of all supporting documents
scanned are successfully created.

For each electronic file of the documents, check to ensure that:

(@) the total number of pages of the scanned document in the electronic file tallies with that
of the hardcopy and the record stated in paragraph 9;

(b) each page of the hardcopy of the document has been scanned,

(c) each page of the document has been completely scanned; and

(d) the information in the electronic file is clearly legible.

In case of incomplete or unclear scanning of any page of the supporting documents, scan the
whole document again. The electronic files with incomplete or unclear scanning should be
deleted from the computer / drive / folder at once to avoid mixing up with the files of the
same documents created during re-scanning.

The filenames of the electronic files created by the computer during scanning are usually sets
of numbers. It is thus difficult for one to tell which candidate a particular file belongs to.
This is particularly risky when the supporting documents of more than one candidate have to
be handled at the same time, as the files of different candidates can be easily mixed up.
Thus, it is advisable to rename the electronic files of the supporting documents by including,
say, the names of the candidates as part of the filenames. It is important that the electronic
files are clearly and systematically indexed in order to minimise the chance of mixing up of
supporting documents of different candidates.

Submission of Electronic Files of Supporting Documents via the Online Services

25.

26.

The SEA Application Officer should upload the electronic files of the supporting documents
onto the Online Services. Activate the screen saver whenever he / she needs to be away
from the computer for a short while.

After successful submission of an application, delete all the electronic files of the supporting

documents of the candidate from the hard disk of the computer and / or any storage media.
Clear the files in the ‘Recycle Bin’ of the computer.
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